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SECONDMENT AGREEMENT

EMPLOYER:
NHS Fife


……………………….

……………………….

……………………….

……………………….


……………………….

EMPLOYEE:
………………………….

1. SECONDMENT JOB TITLE / OBJECTIVE OF SECONDMENT  

To work as a …………….. for …………………….. within ……………….., undertaking a ……………………… whilst employed by NHS Fife.

The duties of your post are as outlined in the job description attached.  This is not an exhaustive list of your duties and responsibilities and may be varied as appropriate to your secondment and band following prior consultation with you.

2.

DURATION

This secondment commences on ……………….. and ends on …………………..  It is expected that you will participate in this secondment to its conclusion.  However, termination of the secondment prior to expiry is subject to ……………. month’s notice from all parties (subject to the provision on conduct contained in paragraph 11 below). 

Prior to the conclusion date of this secondment, discussion will take place with you regarding your return to an equivalent level post within NHS Fife.

3. PLACE OF WORK

This post is based at ……………………… and there will / will not be a requirement to travel in respect of carrying out the duties of your seconded post.

*As your post may involve travelling outwith your main base, you will receive appropriate reimbursement in accordance with the AfC terms and conditions of service and NHS Fife’s current policies.
4. ACCOUNTABILITY

Whilst on secondment you will report to …………………………..  Your Line Manager within NHS Fife remains …………………………

5. PERFORMANCE APPRAISAL, REVIEW AND PERSONAL DEVELOPMENT PLAN

Normal Appraisal arrangements will apply during the period of secondment.  Appraisal of performance will be undertaken by (Host employer) in consultation with …………………

6. REMUNERATION AND TERMS AND CONDITIONS OF SERVICE

The terms and conditions for this secondment will be those as detailed in your substantive contract of employment.  Any variations to these conditions are detailed below:

a)
Remuneration


*You will continue to be paid per your current pay band while on secondment / You will be paid on Band ……., ie, £………. - £………. - £………. - £………. - £………. - £………. - £………. - £………. - £………. - £………. per annum / pro rata and will be placed on point …… ie £…………… per annum / pro rata whilst seconded, and your incremental date will be ………………

*You will continue to be paid as per your substantive contract for any hours worked in your own area / clinical setting and your incremental date will be retained.

b)
Hours

Your normal working hours, in connection with this secondment, will be …………………. per week, worked in accordance with the needs of the service.

*You may be requested on occasion to work additional hours, any request will be consistent with the agreement on working time regulations.

c) 
Annual Leave / Public Holidays

You will retain your current entitlement to annual and public holidays subject to local arrangements.   You should continue to apply for annual leave in the normal way, notifying both departments of your intention to take leave, with authorisation from the line manager to whom you report for your secondment.

7. SICKNESS ABSENCE

Arrangements for the reporting of sickness absence, on your seconded days / while on secondment, will be as agreed with …………….. (Manager).  Any absences will be monitored in accordance with NHS Fife policies and procedures.

8. PENSION RIGHTS

Your existing superannuation arrangements will not be affected by this secondment.

9. INTELLECTUAL PROPERTY (IP)


NHS Fife will apply to your secondment the provisions of Circular HDL(2004)9 and any subsequent national or local guidance or policies in relation to the management of Intellectual Property.   This guidance and resulting policies will include the arrangements for sharing with the innovator any income generated from the successful exploitation of IP and also the position regarding copyright.   In this context, an innovator is defined as the person without whose intellectual contribution the development would not have taken place.


From time to time during the normal course of employment you, as an employee, may generate IP which may have value in the delivery of better patient care.   This IP can be in the form of inventions, discoveries, surgical techniques or methods, developments, processes, schemes, formulae, specifications, or any other improvements which may give rise to certain rights such as patents, trade marks, service marks, design rights, copyright, know-how, trade or business names and other similar rights (all of the foregoing rights being referred to as “Intellectual Property Rights”).


Where such IP is created in the course of your employment or normal duties then under UK law it will generally belong to NHS Fife, unless agreed otherwise in writing between you and NHS Fife.   In relation to inventions potentially subject to patent protection this applies only if the duties of your employment would normally have been expected to give rise to inventions or if the nature of your responsibilities and duties are such that you are under a special responsibility to further the interests of NHS Fife.   It is a condition of your employment not to exploit any IP Rights without the specific approval of the Director of Clinical Delivery.  In addition, you are also required to give the NHS Fife Board all reasonable assistance required by the NHS Fife Board in order to give full effect to this clause.


Research outputs and resulting IP often represents a considerable investment by NHS Fife and are potentially of significant value to NHS Fife.   You should treat as confidential and not disclose to any third party any research results or other information of a confidential nature in respect of any innovation, whether your own or a colleague’s, without prior written approval of NHS Fife.   For the avoidance of doubt the requirement to obtain this approval applies to submission of papers, abstracts or theses for publication and grant proposals.

10. HEALTH AND SAFETY

Both NHS Fife and ……………. have a mutual responsibility.

During the period of your secondment the employer’s duty of care will be the responsibility of ………………………..  You should ensure that you are familiar with the fire  and health and safety arrangements which apply within your seconded base.

11. EMPLOYEE CONDUCT AND CAPABILITY

Any concerns regarding your conduct and / or capability, in respect of your secondment, will be brought to your attention by …………………….. and if necessary will be dealt with in accordance with NHS Fife’s policies on the Management of Employee Conduct / Capability.  Should NHS Fife decide that your secondment should cease due to your misconduct, then the notice of termination of secondment in paragraph 2 above will be waived.

12. EMPLOYEE CONCERNS POLICY

If you seek redress of any grievance relating to your seconded employment, you should communicate you grievance, in writing, to the manager identified within this secondment agreement.  If the matter is not settled at this level you may pursue it in accordance with agreed procedures.  Copies of the relevant procedure are available from the Human Resources Directorate or the NHS Fife Intranet.

13. CONFIDENTIALITY

Obligations Arising from Data Protection Legislation

Particular regard should be given to your responsibility to abide by the principles of current data protection legislation.  Further information is available from the Data Protection Officer, or ………………… (Manager).

General Obligations

Similarly no information of a personal or confidential nature concerning NHS Fife or your seconded employer should be divulged to anyone without proper authority having first been given.

If you are in any doubt whatsoever as to the authority of a person or body asking for information you must seek advice from the identified manager.

Failure to Comply with Obligations

Failure to observe these obligations will be regarded by your employer as serious misconduct that could result in disciplinary action being taken against you including dismissal.  You may also be liable to prosecution for an offence under data protection legislation or an action for civil damages.

14. KEEPING IN TOUCH


The responsibility for “Keeping in Touch” while on secondment is mutual by you and NHS Fife / your substantive department.  Your Line Manager from your substantive post will act as the contact point during this secondment.  Contact can be through mailing lists, e-mails, circulation of team information, or attendance at department / team meetings.

