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GPD3 - Appendix 3d(i)

	
	NHS Fife

	Application Number 




Application for Caldicott approval for use of patient identifiable data

You must address the 7 Caldicott Principles when submitting this request for data (see Appendix 1)
	1. Project Title:

Proposal Version No:
Date:

PLEASE DO NOT USE ABBREVIATIONS ON ANY PART OF THIS FORM.




	2. Other than NHS Fife staff, who will have access to the data?
(eg. University, Training Organisation, Contractors, etc.)
Will this organisation receive any patient identifiable information? 

Yes/No

Will the data will be anonymised before leaving NHS Fife.   


Yes/No



	3. What patient identifiable information are you looking to use ?


	CHI Number
	

	Forename
	

	Surname
	

	Initials
	

	Age
	

	Date of Birth
	

	Gender
	

	Address
	

	Postcode:
Full/Partial (please specify)
	

	Other, please specify …


	


	4. Purpose for which data are to be used (Principle 1):

(Please note that approval cannot be given until you are able to specify the exact questions your project will ask. Set out each question and explain why you need to use the Patient Identifiable Data indicated above.)



	5. Requirement to use identifiable data (Principle 2):
(Explain why it must be identifiable rather than anonymised data you will use.)



	6. Why is each data field required (Principle 3):
(Data Protection law doesn’t allow you to use more identifiable data than you need – so please explain why each data field is needed.)



	7. Outline access to information (Principle 4):
(How are you going to ensure that only the appropriate people can access and use the data?  Please identify the name, job title and role in the project of all who will access the data.)



	8. Outline action taken to ensure compliance with responsibilities and obligations to respect patient confidentiality (Principle 5):
(Provide evidence to confirm that those undertaking and supervising the project are suitably trained in Information Governance and the procedures and work instructions agreed for your project.  This should be the IG training certificate of the supervisor and details of how the supervisor will ensure that all involved with the project are compliant with NHS Fife IG Policies and Procedures.)



	9. Outline organisational compliance with legal requirements (Principle 6):
(Explain where the patient identifiable data will be stored and arrangements for who will access the data at each stage of the project.)



Person responsible for the released data

(This is likely to be a Senior Manager or Head of Service who has overall responsibility for decisions about data use.)
Name:
Job Title:
Signature:






Date:
Counter-signature of NHS Fife Supervisor/Principal Investigator

(In the case of applications from medical students, junior doctors and external organisations)

Name:
Job Title:
Signature:






Date:
Please list and attach any other supporting information, eg, Protocol, Patient Information/Consent forms, Fair Processing Notice, etc.
(Please note - a dated Project proposal with a version number is required
Please advise the contact details for correspondence on outcome of this application:

Name:

Address:

Email:
Any changes to the Project Proposal may invalidate this approval – so if you are considering a change - please resubmit this form, highlighting changes, in advance of implementing the new practice. 

Signature of NHS Fife Caldicott Guardian

Name:
Signature:






Date:
Approved.

Approved with Conditions below:

Declined (please give reason).

Appendix 1

CALDICOTT PRINCIPLES

Principle 1 - Justify the purpose(s)
Every proposed use or transfer of patient-identifiable information within or from an organisation should be clearly defined and scrutinised, with continuing uses regularly reviewed, by an appropriate guardian.

Principle 2 - Don't use patient-identifiable information unless it is absolutely necessary

Patient-identifiable information items should not be included unless it is essential for the specified purpose(s) of that flow. The need for patients to be identified should be considered at each stage of satisfying the purpose(s).

Principle 3 - Use the minimum necessary patient-identifiable information

Where use of patient-identifiable information is considered to be essential, the inclusion of each individual item of information should be considered and justified so that the minimum amount of identifiable information is transferred or accessible as is necessary for a given function to be carried out.

Principle 4 - Access to patient-identifiable information should be on a strict need-to-know basis

Only those individuals who need access to patient-identifiable information should have access to it, and they should only have access to the information items that they need to see. This may mean introducing access controls or splitting information flows where one information flow is used for several purposes.

Principle 5 - Everyone with access to patient-identifiable information should be aware of their responsibilities

Action should be taken to ensure that those handling patient-identifiable information - both clinical and non-clinical staff - are made fully aware of their responsibilities and obligations to respect patient confidentiality.

Principle 6 - Understand and comply with the law 

Every use of patient-identifiable information must be lawful. Someone in each organisation handling patient information should be responsible for ensuring that the organisation complies with legal requirements.

Principle 7 - The duty to share information can be as important as the duty to protect patient confidentiality

Health and social care professionals should have the confidence to share information in the best interests of their patients within the framework set out by these principles. They should be supported by the policies of their employers, regulators and professional bodies.

Caldicott Guardian for NHS Fife
Dr Frances Elliot (Corporate)
Dr Shona McCallum (Health and Social Care Partnership)

Dr Robert Cargill (Acute Services)
Please return this form to :

Fife-uhb.DataProtection@nhs.net 
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