
Appendix 6
Registration and Assessment of Information Assets

New Information Asset 
(or never registered before)

Information Asset Owner (IAO) completes the Information Asset 
(IA) Registration Form and initiates Data Protection Impact 

Assessment (as much as possible)

An Information Asset is anything that processes data on 
behalf of the NHS Fife that has a value or brings 
liabilities for the NHS Fife, this includes information 
systems, databases, paper records, voice/video 
recordings, web applications etc.  Information assets 
may contain personal data and/or any other business 
confidential data.

Data Protection Office assists Asset Owner with IA Registration 
Form and  DPIA (e.g. advising on legal basis for processing the 

data, etc.)

Information Security Officer uses ‘NHS Scotland Information Security Risk 
Assessment Tool’ to determine level of risk

If subcontractors processing data on behalf 
of NHS Fife

Subcontractors security check 

Information Security Officer assists 
Information Asset Owner, with input from 
internal and external technical teams, to 

work with the implementation team until the 
risk is at an acceptable level.

Data Protection Office assists IAO preparing contractual IG clauses (copy of signed 
contract  kept within IA Register) and/or negotiation of any Information Sharing 

Agreement and/or Information Sharing Work Instructions as required.

DPIA, Data Processor Contract or Information Sharing 
Agreement approval
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If a new IT system or technologies (apps, cloud 
storage, etc.)

Digital Technologies security check
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